Security Awareness & Training Instructions

1. Go to “PrecisionBS.com”
2. Hover mouse over “Education” in the menu at the top of the page.
3. From the drop-down menu that appears, click on “Online Trainings”
4. You will be taken to the Online Trainings page. On this page, scroll down to view
“Course Categories”

5. Click on “Security Awareness & Training”

6. You will be taken to a page where there will be an option to Log In with a previously
made user name or to create a new account. To create an account, click the “Create
New Account” button.

a. Fill in all the details asked for.

b. Once finished, click “Create my New Account”
c. You will then be taken to a page that looks like this:

d. Do not click continue, instead, to complete your registration, go to your email.
e. Open the email sent from “PrecisionBS Support” which will look like this:

f. Click the link sent in the email to complete your registration.
g. It will take you to a page that confirms your registration. On this page, click the
“Continue” button.

7. Next, you will be taken to a page that give you the option to enter the security
Awareness & Training course. Do this by selecting the red “Enroll” button.

8. To earn a certificate in this course, two activities need to be completed, a YouTube
video and a quiz.
9. First, watch the YouTube video by clicking the “YouTube Training Video” Link.

10. On the next page, press the play button to watch the video.

11. Once the video is competed, click on “SAT2017” in the top left corner.
12. This will take you back to the main Security Awareness & Training course page.

13. Select the “Security Awareness & Training Quiz” to continue the training.

14. You will be given two attempts to successfully complete the quiz. To begin, click
“Attempt Quiz Now”

a. The quiz is 20 questions long.
b. To answer a question, click the white circle to the left of the answer you think is
best, then select “Next Page”

c. If you would like to go back to a question select “Previous Page”
d. To navigate to a previous question, you may also use the navigation on the righthand side of the page by clicking the gray square that corresponds to the question
you wish to go back to.

15. At the end of the quiz, please leave any feedback about your experience, and click
“Finish Attempt”
16. You will be taken to a page with a summary of your attempt. At this point, you may go
back to any question to edit it by clicking the number question.
17. Once you are satisfied with all your answers, click “Submit All and Finish” at the bottom
of the page.
18. A confirmation will pop-up. Select “Submit All and Finish” if you are done, or click
“Cancel” if you would like to go back.

19.Once submitted, you will then be taken to a page with your results. Scroll down to see
your score, as well as review the answers of the test.
20. After you are done reviewing, scroll to the bottom of the page and click “Finish Review”
to complete your review.
21. If you would like to take the test again, select “Re-Attempt Quiz” and return to step 13.
22. If you are satisfied with your score, select SAT2017 in the top left corner.
23. Back on the main page, scroll down until you see “Certificate of Completion” and click
this link.
24. To receive your certificate, click “Get Your Certificate”
25.To print or download this document, click the print of download buttons in the top right
corner.

26.Congratulations! At this point you have completed the Security Awareness & Training
online course.

